THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

‘ 7-[ T S@W Diocese of Pittsburgh
% R U ™ Registration Instructions for School Volunteer

Please click on this link to access the VIRTUS Registration page:
FIRST-TIME REGISTRANT

https://www.virtusonline.org/virtus/reg 2.cfm?theme=0&o0rg=15497

Or: ESPANOL: ACCESO O INSCRIPCION

Go to www.virtus.org

; . . . . Begin the registration process.
On the left side of the screen, click on First-Time Registrant to

begin registration. To proceed, click on Begin the registration View a list of eessione.

process.

Select the name of YO!JT (.)rganlzatlon PIttSbUI’gh . Dloc_ese_ (from the Please select your Archdiocese/Diocese/Religious Organization from the list below:
pull-down menu, by clicking the downward arrow and highlighting [- Select your organization —— — <[ Select |
your organization). Once your organization is highlighted, click

Select.

Please enter the access code provided by your Diocese, Parish, or Please enter the access code provided.

SChOO' Click Continue to Proceed.

Continue.

To register as a new user with VIRTUS, you need a access code to
proceed' If you dO not have the COde' contact your parish or SChOOI To register as a new user with VIRTUS, you need an access code to proceed.
Safe Env'ronment Slte Admlnlstrator/coordlnator tO Obtaln If you do not have the access code, contact your parish or school Safe Environment Site Administrator/Coordinator to obtain.

Click Continue to proceed.

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of email
addresses as usernames.

E pITTSBURGH

Please create a user id and password that you will use to access your account

. . Common names like Mary and John are not good choices as they are most likely already in use.
Click Continue to proceed. Common abbreviations like ‘jsmith' and 'mjones' are also likely to already be in use.

We suggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User ID: ||

Create a Password:

Continue

Your user id is case sensitive. We recommend that you use all lower case letters and avoid
spaces and punctuation. Email addresses are ok. Your user id must be at least 4 characters long.

Your password must be at least 8 characters long.

Important note about selecting passwords

Piease provide the Information requested below

Provide all the information requested on the screen.

Several fields are required, including: First & Last Name, Email
Address, Home Address, City, State, Zip, Phone Number, Date of

Birth, and Gender. o o

Full Migde Name:

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Pleasa enter your name as It appears on your driver's license, passport or other government-issued ID, and we nesd your full, legal name.

Last Name:

(Note: Do not click the back button or your registration will be lost.)

P | - Please selsct # applicable - v

Click Continue to proceed. e
If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment 4
Coordinator to communicate with you. If you cannot obtain an email address, enter: . .
noaddress@virtus.org. Ext
Evening Phona:
Date of Birth: B w

Gender: | - Salect - v |*
Continue
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Select the PRIMARY location where you work or volunteer by

clicking the downward arrow and highlighting the location.

In this step, DO NOT select the location of your training session - you will pick that later.

Click Continue to proceed We are asking for the primary location where you work or volunteer.
Note: If you serve at multiple diocesan locations, you will be prompted to select

those additional locations in future screen(s).
Please select the primary location where you work or volunteer.

Lacation: |- Please select -

Continue

Please select the primary location where you work or volunteer.

Select the role(s) that you serve within the Diocese of Pittsburgh Location: [A Saints Parsh (PHisburghEma] o
and/or parish/school. (Use descriptions supplied, to help determine Pl check al hat sy You st
appropriate rOle(S) tO Select.) Please select at least one primary role

you perform at this location

Please check all roles that apply.

U Candidate for ordination
Seminarian or Deacon Candidate

. . J Central Administration
Click Continue to proceed. Employee

U Deacon

O Educator
Cathalic Schoo! Teacher

O Parish Employee
O Parish Volunteer

O Preschool/Child Care Services
Employee

O Priest
O School Employee

O School Volunteer

If you have a fitle please enter it below.
If you do not have a title, piease briefly describe what you do.

Title or Position of Service:

|_Continue |

Your selected location(s) and role(s) are displayed on the screen.

Select YES if you need to add secondary/additional locations. You have chosen following locations and roles:

(Follow instructions in previous step to select additional locations.) Bishop Canevin High School (Pittsburgh)

Otherwise, if your list of locations is complete, select NO. » School Volunteer ¥/

Are you associated with any other locations?

Yes No
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Pittsburgh

Registration Instructions for School Volunteer

Please read the following Reporting of Child Abuse and the Child
Protective Services Law of Pennsylvania and respond:

> Reporting of Child Abuse and the Child Protective
Services Law of Pennsylvania

To proceed, please Confirm by clicking on: “I hereby represent that
| have downloaded, read, and understand this document and agree
to abide by it.” and enter your full name and today’s date.

Click on Continue.

Diocese of Pittsburgh, PA

Reporting of Child Abuse and the Child Protective Services Law of Pennsylvania

s 3 Reporting of Sexual
/ ,,' Abuse and the Child
/ =4 Protective Services

S Law of Pennsylvania

=

Fust Name (frst. middle and last
Today's Date

Please read the following Code of Pastoral Conduct, and respond:

> Code of Pastoral Conduct
To proceed, please Confirm by clicking on: “I hereby represent that
I have downloaded, read, and understand this document and agree
to abide by it.” and enter your full name and today’s date.

Click on Continue.

Diocese of Pittsburgh, PA

Code of Pastoral Conduct

(&4 Code of
ﬂ /2 Pastoral

Issued: August 2003
Revised: June 2008 &

August 2017 -

Please read the following Declaration and respond:

> Declarations
To proceed, please Confirm by clicking on: “I hereby represent that
| have downloaded, read, and understand this document.” and enter
your full name and today’s date.

Click on Continue.

Diocese of Pittsburgh, PA

Declarations
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You must complete a Child Abuse History Clearance. Yo s complatsChild Abuss Hisery Cleaance

Ol Applicaicn

Papar Appilcation | Ci

Please click to begin the Online Application or download the Paper
Appl |Cat|0n . The Child Abuse History Clearance form will open in a new tab.

Once you are finished with the Child Abuse History Clearance, elose the tab only. DO NOT CLOSE THE BROWSER!

There will be additianal steps on this page after you complete the Child Abuse History Clearance

The Child Abuse History Clearance form will open in a new tab.

Once you are finished with the Child Abuse History Clearance, close
the tab only, DO NOT CLOSE THE BROWSER. There will be
additional steps on this page after you complete the Child Abuse
History Clearance

If you chose to begin the Online Application, please proceed by
creating an account within the Child Welfare Portal.

WELCOME TO THE

. . . Child Welfare Portal
Please turn in the Clearance certificate to your Site

Ad m H n H StratOI’ Our service provides a means for individuals to apply
ni . for PA Child Abuse History Clearance online and for
mandated reporters to report child abuse in

Pennsylvania.

Once completed, please just close the tab.
INDIVIDUAL LOGIN
CREATE INDIVIDUAL ACCOUNT

Organizations can manage PA Child Abuse History

If you chose to complete the Paper Application, please print, fill
out, sign and provide to your Site Administrator. PENNSYLVANIA CHILD ABUSE HISTORY CERTIFICATION

Type or print clearly in ink. If obtaining this certification for non-volunteer purposes or If, as a volunteer having direct volunteer contact with chikdren, you
have obtained a certification free of charge within the previous 57 months, enciose an $13.00 money order or check payable to the PENNSYLVANIA

H H H H . . DEPARTMENT OF HUMAN SERVICES or a payment authorization code provided by your organization. DO NOT send cash.
Please turn in the Application to your Site Administrator. Ceticationsfor the purpose of vounlse havingdirectvounloe contact with chirenmay b ablainc o ofcharge once every 57 monihs
Send to CHILDLINE AND ABUSE REGISTRY, PA DEPARTMENT OF HUMAN SERVICES, P.O. BOX 8170 HARRISBURG, PA 17105-8170.

APPLICATIONS THAT ARE INCOMPLETE, ILLEGIBLE OR RECEIVED WITHOUT THE CORRECT FEE WILL BE RETURNED UNPROCESSED. IF
YOU HAVE QUESTIONS CALL 717-783-6211, OR (TOLL FREE) 1-877-371-5422.

PURPOSE OF CERTIFICATION (Check one box only)

[ Foster parent [0 Volunteer having direct volunteer contact with chikiren
1 [0 Prospective adoptive parent If purpose is volunteer having direct volunteer contact with chil-
Once completed, please just close the tab. [ esnimrgdorsdrio @ e o

[ School employee govemed by the Public School Code [ Big Brother/Big Sister andor affiate
[ School employee not governed by the Public School Code [ Domestic violence sheiter and/or affiiate

Please answer the following questions.
Have you ever for any reason been suspended, dismissed or asked to resign a
paid or volunteer position?

CYes

O No

Click on Continue.

Have you ever been accused of or arrested for physically, sexually, or emotionally
abusing a child or an adult?

O Yes
ONo

\

Please answer the following question.
Have you lived in Pennsylvania for at least 10 consecutive years?
O Yes

O No

Click on Continue.
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online:

Diocese of Pittsburgh

Registration Instructions for School Volunteer

If you selected Yes, please review the following Disclosure
Statement Application for Volunteers and respond:

Disclosure Statement Application for Volunteers
To proceed, please Confirm by clicking on: “I will download, print
and sign this document and then return it to my local safe

environment coordinator.”

Click on Continue.

Diocese of Pittsburgh, PA

Disclosure Statement Application for Volunteers

)

Disclosure Statement Application for Volunteers

(] 1'will download, print and sign this document and
then retumn it to my local safe environment
coordinator.

Continue

If you have not previously attended a Protecting God’s Children
Session within the Diocese of Pittsburgh, please select No.

Have you already attended a VIRTUS Protecting God's Children Session?

| YES | | NO |

If you chose NO during the previous step, you will be presented with
a list of upcoming VIRTUS Protecting God’s Children sessions
scheduled for the Diocese of Pittsburgh.

Click on Continue.

(If you chose YES during the previous step, you will be presented with a list
of all instructor led VIRTUS sessions conducted in the Diocese of
Pittsburgh. Choose the session you attended by clicking the downward
arrow and highlighting the session -- then click Continue.)

Please select the session you wish to attend

(O Protecting God's Children for Adults (Online Training)

() Protecting God's Children for Adults (Online Training in Spanish)

Continue

If presented with the screen, please click to begin your FBI
Clearance.

The FBI Clearance form will open in a new tab. Once you are
finished with the FBI Clearance, close the tab only, DO NOT CLOSE
THE BROWSER. There will be additional steps on this page after
you complete the FBI Clearance.

You must complate an FBI Clearance

FBI Clearance Codes

Click here to begin your FBI Clearance

The FBI Clear

form will open in & new tab,

©nce you ars finished with tha FBI Cle

s, close the fab only. DO NOT CLOSE THE BROWSER!

Thors will be additional steps

is page after you complote the FBI Clearance.

Please click to schedule an appointment.

Once completed, please just close the tab.

IdentoGO

1KG6Y3 - Pennsylvania PDE-Volunteer

£ Back to Home

Schedule or Manage Appointment
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online:

Diocese of Pittsburgh

Registration Instructions for School Volunteer

If presented with this screen, you must complete the Mandated
Reporter Training. This training will take up to three hours.

Please click on the Online: Mandated Reporter Training link to
begin the process.

Mandated Reporter Training
“You are required to complete Mandated Reporter Training.

Please click the link below and create your account for the Mandated Reporter Training.

Return to this tab before beginning the training - the training will take up to 3 hours.

Online: Mandated Reporter Training

Please create an account to begin the training.

Once completed, please just close the tab.

Login Here About the Course
Welcome to the Recognizing and Reporting Child Abuse: Mandated and Permissive Reporting
in Pennsylvania Online Training.

Passw Our technical support staft are avallable Monday through Friday from 8:00 AM to 4:00 PM EST
at helpcpsi@pitt.edu.

tered please click the "

+ Please refer to the frequently asked questions (FAQ) section after you login

If you chose an online training, please click on the green
circle to begin the Online Training.

Upon completion, the last screen will allow you to print a certificate,
and you will always have the ability to log back into your account
and access the certificate.

If you have additional questions about VIRTUS Online training,
please contact the VIRTUS Help Desk at 1-888-847-8870 or
helpdesk@virtus.org. Thank you!

Online Training Courses
To begin your online training, please click the title of your assigned training:

Protecting God’s Children® Online Awareness Session 3.0
Assigned: 01/08/2021
Due: 01/22/2021

Other Languages Available (You may change versions)

Protecting God's Children® Online Awareness Session 3.0 (Spanish)
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